
Pacing Guide for 3rd Grade Keyboarding 

Quarter Unit Name Brief Unit Description 
Priority Standards 

Addressed 

Supporting Standards 
Addressed 

1st  
8 wks. 

Unit 1 
Digital Citizenship & 

Keyboarding 

Students will: 

 Develop a Code of Conduct 

 Explain and practice appropriate 
behavior while online 

 Identify and report inappropriate 
behavior while online 

 Know what cyberbullying is and how 
to report it 

 Recognize that information changes 
when sent 

 Learn about their digital footprint 

 Learn proper posture and 
keyboarding techniques  

 Learn home row keys 

3.IC.SI.01 
Develop a code of conduct, 

explain and practice grade-level 
appropriate behavior and 

responsibilities while 
participating in an online 

community (e.g., responsibilities 
of being a good digital citizen, 

private and personal 
information, showing respect for 

other people’s work). Identify 
and report inappropriate 

behavior and know how to 
report cyberbullying. 

 
3.NI.C.01 

Identify problems that relate to 
inappropriate use of computing 

devices and networks. 
 
 

3.IC.SLE.02 
Discuss the importance of a 

positive digital footprint. 
 

3.NI.NCO.01 
Recognize how information 

changes when sent and 
received over physical or 

wireless paths. (Information is 
broken into smaller parts, 

sent to the destination and 
then reassembled into a 

whole). 

2nd-3rd 
16 wks. 

Unit 2 
Algorithms, 

programming & 
Keyboarding 

Students will: 

 Independently and collaboratively 
debug programs 

 Accomplish tasks as a means of 
creative expression or problem 
solving 

 Create programs using a control 
structures 

 Decompose the steps needed to 
solve a problem 

 Observe intellectual property rights 

3.AP.C.01 
Collaboratively create a program 

using control structures (e.g., 
sequence, conditionals, 

interactive-looping) to make 
decisions within a program. 

 
3.AP.PD.03 

Analyze and debug a program 
that includes sequencing, 

3.AP.M.01 
Decompose (break down) the 

steps needed to solve a 
problem into precise 

sequence of instructions. 
3.AP.PD.02 

Observe intellectual property 
rights and give appropriate 

credit when creating or 
remixing programs. 

 



 

 

 Learn top row keys 

 Learn bottom row keys 

repetition and variables in a 
programming language. 

4th 
8 wks. 

Unit 3 
Computing Systems & 

Keyboarding 

Students will: 
 

 Model how information flows 

 Collect data and organize it 
visually 

 Use accurate terminology to 
identify software problems 

 Make predictions using data 

 Increase typing speed and accuracy 

3.CS.HS.01 
Model how information flows 

through hardware and software 
to accomplish tasks. 

 
3.DA.CVT.01 

Collect data using various 
programs and formats (e.g., 

surveys, forms) and organize the 
data in various visual formats 
(e.g., charts, graphs, tables). 

3.CS.T.01 
Identify, using accurate 

terminology, simple hardware 
and software problems with 
peers and adults and apply 
strategies for solving these 
problems (e.g., refresh the 

screen closing and reopening 
an application or file, 

unmuting, or adjusting the 
volume on headphones). 

 
3.DA.IM.01 

With guidance, utilize data to 
make predictions and discuss 

whether there is adequate 
data to be useful and to make 

reliable predictions. 
 


